Giving presentations – opening, body, questions

1. Imagine that you are starting a presentation. What phrases might you use?
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2. Body
After you have greeted your guests, you will begin to go through the main body of your presentation. It's very useful to have some visual aids - some slides, pictures or graphs that help explain what you are saying. Sometimes they can also help to keep your audience interested in your presentation!
Imagine you are giving a presentation and using some visual aids. What phrases might you use to draw your audience’s attention to these slides?
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3. Questions

At the end of your presentation, you may wish to open the floor to questions – to ask if anyone has any questions about your presentation.

Imagine it is the end of your presentation and you are asking if there are any questions. What phrases might you use or hear?
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Are there any questions about any of that? |

Can 1 just ask...?
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Can you explain to me...?




So what makes a good presentation? How to make yours more effective and enjoyable for your audience? Think about the presentations that you have been to. What were the characteristics of the good ones?

[image: image4.png]The aims

2nd the structure need to be clear

Wait until the end of the presentation before people |

feed back on what you've said
Make sure you are entertaining, engaging and interesting

Don't make it too long Be short, precise and to the point

Make sure you're relevant - make sure |

you're talking to the right audience




From:
http://www.bbc.co.uk/worldservice/learningenglish/business/talkingbusiness/

